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[bookmark: _Toc253092450]
1) Preamble

This constitution describes the running of student affairs in William Morris Hall, Loughborough University. In this constitution William Morris Hall will be referred to as the hall.

William Morris has the official nickname of “Bill Mo”. Living in this hall is a privilege and every member of this hall must fight to continue and further the good name and reputation of the hall.

The William Morris Hall Constitution must adhere to Regulation XIX.
[bookmark: _Toc253092451]2) Membership of the Hall

a) [bookmark: _Toc229337402][bookmark: _Toc253092452][bookmark: _Ref95469635]The following groups are members of the Hall:
i. [bookmark: _Toc229337403][bookmark: _Toc253092453]Hall Warden, Subwardens
ii. [bookmark: _Toc229337404][bookmark: _Toc253092454]Student members who are currently residents in hall
iii. [bookmark: _Toc229337405][bookmark: _Toc253092455]Affiliated student members – first year students and previous residents of the hall who are not included under (2)(a)(ii) and who have affiliated to the Hall (renewable on a yearly basis) 
b) [bookmark: _Toc229337406][bookmark: _Toc253092456][bookmark: _Toc253092458]All members of the Hall are expected to promote the well being of the Hall, to uphold its prestige and to observe the rules designed to further these purposes.

c) In such an event, should a member of Hall wish to book the Common Room, he/she must do so through the Vice-Chairperson and adhere to the following procedures:
i) Any booking must be requested at least two days before the initial booking is to take place.
ii) By signing the booking form, he/she is obliged to clean the Common Room by 11AM the next morning and due to its recent refurbishment, any lasting damage caused will incur discretionary charges. Any disputes regarding the charges can be taken up with the Vice-Chairperson and if necessary, the Hall Warden.
iii) Any member of the Hall wishing to use the Common Room without booking is entitled to do so but must endeavour to notify a member of Committee. They must also follow the procedures aforementioned in 2 c) ii).
iv) Any non-members of the Hall wishing to book must adhere to 2 c) i), ii) but will be subject to a £30 deposit, to be given to the Vice-Chair with the relevant booking form.
3) The Hall Committee

a) Student members of the Hall shall elect a Hall committee which shall be made up solely of student members of the Hall (as listed under (2)(a)(ii) and (iii))
b) The Hall Committee exists to foster the community life of the Hall in all its aspects, to represent the views and interests of the student members of the Hall and to make sure the hall finances are spent appropriately. The committee are also there to strive to make sure Bill Mo is better than the other halls at everything.
c) The Hall Committee exists in a flat hierarchy. This means that no one member of committee is more powerful than another and they all have equal rights in voicing their opinion.
d) The Hall Committee must ensure that the future Bill Mo residents are considered to be just as important as the present and that every year they must continue to work to maintain a stable, balanced and fun environment that can be built upon year after year.
[bookmark: _Toc253092459]4) Membership of the Committee

a. Hall Chairperson (election officer)
b. Hall Vice-Chairperson (election officer)
c. Student Treasurer (election officer)
d. Social Secretaries (2)
e. Male Sports Secretaries (2)
f. Female Sports Secretaries (2)
g. Rag Representatives (2)
h. FREEC/Affiliates Representative
i. Magazine Editor
j. Communications Secretary
k. Webmaster
l. Merchandising Representative
m. Action Representative
n. Chairperson of HGMs (election officer)
[bookmark: _Toc253092460]5) Duties of the Hall Committee

a) The Committee shall organise functions on behalf of the Hall and ensure that all elections, Hall General Meetings (HGMs) and one Annual General Meeting (AGM) that are required to ensure that this Constitution is complied with take place.
b) The Committee shall deal with any complaints and suggestions on hall matters that are within its power. Any member of the Committee who is made aware of problems or issues concerning the Hall must bring them to the attention of the Hall Committee.
c) The Committee shall meet weekly during the academic semester to discuss Hall business. The Committee can only discuss hall matters if 50% of the Committee is present including 2 Officers.
d) Hall funds are for the benefit of all affiliated Hall members.
e) At the discretion of the Committee, some aid may be given to students who have been charged for making good damage in Hall, provided that they fulfil such requirements as may be made by the Committee at the time.
f) The committee shall have the power to enforce Hall rules and regulations in addition to those rules made by the Warden and those made by general consent of Hall members. The committee shall interview any member of hall who, in its opinion, abuses the privileges of the Hall or whose behaviour in any way damages the reputation of the Hall. If the ruling of the Committee is in any way disregarded, it shall have the power to refer the issue to the Hall Warden. The person/persons concerned in any such matter have the right to appeal against any decision made by the Committee to the Warden.
g) The hall is divided into 8 houses. Each house has a name and a colour. One or more of the designated Committee members shall be responsible for each house. The function of those Committee members shall be to represent the immediate needs and requirements of all Hall members living in that house. The houses, the blocks which they represent, and their colour can be found in the table below.


	House Name
	Blocks
	Colour

	Leaney
	A-C
	Purple

	Sculthorpe
	D-F
	Sky Blue

	White
	G-J
	Orange

	Morris
	AA-EE
	Green

	Grenfell
	FF-KK
	Navy Blue

	Storer
	LL-NN & TT-UU
	Yellow

	Gimson
	PP-QQ
	Red

	Ling
	RR-SS
	Red



h) The Committee Members must attend any external meetings they are required to attend as Sub-Sections of the HSF or Union bodies in case of RAG, Action, FREEC and IMS.
i) All new committee members must have read and understood Regulation XIX of the University Constitution before commencing their position. 
j) When coming towards the end of the academic year, fresher helpers are to be decided by the committee as a group.
k) For every event that the committee organises, a risk assessment form must be filled out to ensure that all possible hazards have been identified.
l) Every committee member must convey relevant hall information to their allocated block at least once a week, making sure that if this duty can’t be fulfilled another committee member does it.
m) During the exam weeks before semester two all male members of the committee must grow beards and promote the growth of beards within the male fraternity in hall.
n) Any member of the Hall Committee that is unable to attend a weekly Committee meeting must notify the Hall Chairperson and Vice Chairperson before the meeting in question takes place and inform them of relevant issues to be brought to the attention of the Hall Committee. 
[bookmark: _Toc253092461]6) Duties of the Committee Members
[bookmark: _Toc253092462](a) Hall Chairperson:	

i. The Hall Chairperson is responsible for co-ordinating the actions of the Committee and chairing weekly Committee meetings at which he/she is present (meetings can also be requested at the Hall Chairperson’s discretion)
ii. Along with the Chair of HGMs, He/She shall designate dates for the HGMs, AGM and Hall elections.
iii. The Hall chairperson must ensure all newly elected or co-opted Committee members understand their role and can carry out their role to the best of their ability. This may include referring them to appropriate sections of the Constitution.
iv. The Hall Chairperson must represent the Hall at all HSF meetings.
v. The Hall Chairperson must assist the Chairperson of HGMs in ensuring that the duties, tasks and roles of all committee members are being performed. This includes all constitutional requirements as well as tasks assigned at committee meetings.
[bookmark: _Toc253092463](b) Hall Vice-Chairperson:

i. The Vice Chairperson is responsible for helping the Chairperson in all his/her duties and has special responsibility for co-ordinating activities in his/her half of the hall.
ii. In the absence of the Hall Chairperson, the Vice-Chairperson shall be responsible for chairing meetings of the Committee.
iii. iii) The Vice-Chairperson is responsible for taking minutes of all Committee and HGMs which shall be displayed prominently within the hall following each meeting. The minutes of a meeting must be confirmed by the Hall Chairperson within 48 hours and any corrections agreed must be displayed prominently within the hall.
iv. The Vice Chairperson must ensure that the minutes do not identify specific individuals, only facts surrounding cases in discussions falling under sections (5)(e) or (5)(f)
v. The vice chairperson should ensure that the minutes of a meeting are published within 48 hours of the meeting. 
vi. The Vice Chairperson is responsible for notifying committee members of all committee meetings, including emergency meetings if they are not at the usual time and place as the weekly committee meeting. If there are any other members of hall that are required to be at the meeting, they shall also be notified.
vii. In coordination with the Chair of HGMs, Hall Chair, the Vice Chair is responsible for the Hustings as an event. He/She must ensure venue and equipment is booked and ensure that suitable tasks have been set to candidates.
viii. The Vice Chairperson must ensure the full maintenance and cleanliness of the halls common room. They should look to improve this communal area when-ever possible. They also need to communicate with the warden team in regards to the booking of the common room for private parties.
ix. The Vice Chairperson should do their utmost to fill in a committee position in the temporary absence of other committee members (Not including any absences due to those listed in 8(j)).
[bookmark: _Toc253092464] (c) Student Treasurer:

i. The Student Treasurer shall keep proper accounts of all Hall funds (See (9))
ii. The Student Treasurer should make available the Hall finance books to any hall member who wishes to examine them (by arrangement).
iii. The Student Treasurer shall ensure that the accounts of the Committee are properly audited and published prominently within the Hall.
iv. The Student Treasurer shall record all payments of Hall subscriptions at the beginning of each year and shall inform the Warden of any student who has not paid the appropriate subscription in full within 21 days of arrival in Hall accommodation.
v. The Student Treasurer must attend any appropriate training sessions, organised by or on behalf of the Students’ Union.
vi. The Student Treasurer must organise at least one hall-wide treasure hunt during their time in office.
[bookmark: _Toc253092465](d) The Social Secretaries:

i. The Social Secretaries shall be responsible for the social activities of the hall. They must look to provide imaginative and interesting socials for the hall.
ii. The Social Secretaries are responsible for coordinating the five major events in the Hall Calendar. These are Bill Mo Day, the Christmas and Summer balls, Freshers week and Finalists week.
iii. The Social Secretaries should plan at least one Hall Social per week. They must also ensure that the common areas are clean and tidy after hall events.
iv. The Social Secretaries must make sure that all social events adhere to the guidelines set out in Regulation XIX.
v. The Social Secretaries must come up with one truly original fancy dress idea (e.g. pot noodles) per term for the hall to partake in. This will ensure that the hall is galvanised as the best fancy dressing hall in Loughborough, whilst also promoting hall spirit. The idea will be deemed original or not by the Chair of HGMs. The fancy dress event would ideally be adjoined to a refreshment party.
vi. The Social Secretaries, with the help of any willing member of committee, must ensure that one Friday, every four weeks, there is a warm up or refreshment party prior to an FND in order to aid social mobility, promote a 'living for the weekend mentality' and most importantly to uphold the ideals and values of fun. The night shall be known as ‘Mad Friday.’
[bookmark: _Toc253092466](e) + (f) The Male and Female Sport Secretaries

i. The Sport Secretaries shall be responsible for the organisation of all Hall sports and games and they shall be responsible for seeing that the hall is represented, if possible, in all intramural sports and games.
ii. There are to be elected 2 Sports Secretaries concerned with Male Sports and 2 Sports Secretaries concerned with Female Sports.
iii. All the Sport Secretaries are expected to work together to promote the success of the Hall at sports and games. 
iv. Sports Secretaries are expected to represent the interests of the Hall at regular Sports Secretaries’ meetings and to alert the Hall Committee to issues which may affect the Hall.
v. Captains for specific sports may be appointed at the discretion of the Sports Secretaries. These captains are designed to help with the organisation of the team/squad but they are answerable to the Sports Secretaries. If it is impossible to field a team for any fixture, the appropriate Sports Secretary should refer to the procedures set out by IMS Committee.
vi. All candidates for Male Sports Sec must make their speech with their jeans/trousers around their ankles with only their boxer shorts/briefs/y-fronts to hide their embarrassment.
vii. Must organise several in hall sporting events throughout the year. E.g. Freshers/Returners matches, Five-a-side football tournament, mixed netball match and the Bill Mo Bowl.
viii. Sports Secretaries must encourage that when playing IMS Volleyball, all players (and supporters if they so wish) must wear an IMS shirt, and suitable Hawaiian/beach attire. E.g. boardies and garlands.
ix. Sports Secretaries must produce a weekly calendar of IMS events that includes event, location and time. This can be produced in liaison with the 
Media team and must be clearly displayed in every block. NOTE: September, January & June are not included 
[bookmark: _Toc253092467](g) Rag Reps:

i. It is the responsibility of the Rag Reps to communicate, organise and maximise participation of Hall and Central Rag Events
ii. Rag reps will liaise with the Hall and Central committees when arranging the Hall and Central events.
iii. The Hall Rag Reps primary endeavour should be to increase the Hall Total year on year, with the ultimate aim of being first in the Rag League at the end of the year.
iv. Male RAG reps will be required to compete in the Central RAG event of Tough Guy, whilst also meeting regulation (6)(h)(i), regardless of age, stamina, body composition or any rubbish excuses!
[bookmark: _Toc253092468](h) Fraction Rep:

i. The Food, Residential, Ethical, Environmental and Campuswatch (FREEC) Rep is responsible for liaising with Hall Management over domestic issues which affect the Hall members.
ii. He/she should also seek advice from the warden staff or representatives of the Residential Organisation when domestic problems arise.
iii. He/she should report any equipment in need of maintenance or report to the appropriate supervisor for action.
iv. The FREEC Rep is responsible for representing the interest of the hall at domestic committee meeting which may be convened by the Residential Organisation.
v. The Affiliates rep is responsible for communicating with and coordinating the actions of Hall Affiliates in order to support them in playing an active role in hall life. This may involve setting up or maintaining appropriate methods of communication.
vi. The Affiliates Rep must also play an active role in forming and maintaining a William Morris Alumni.
vii. The FREEC Rep must endeavour to eat their “5 a day” everyday. The Action Rep must promote and coordinate Action events within Hall, publicising the availability of events as much as possible. They must also attend Action meetings and seek to raise Bill Mo’s profile on campus.
viii. The Action Rep must organise at least three A-Team for the hall per term, as long as the Union’s Action committee has enough A-Teams. If this is not possible, the Action Rep must be seen to organise their own A team(s).

[bookmark: _Toc253092469](i) Magazine Editor:

i. It is the responsibility of the Magazine Editor to ensure that 2 Hall magazine’s or newspaper’s are produced for every term of the academic year.
ii. The Magazine Editor must ensure that before distribution it must first be shown to the Hall Chairperson for agreement on its content (which must conform to the University’s current standards as outlined in Regulation XIX – advice and training on content and preparation is available from the Student’s Union)
iii. The Magazine Editor is part of the media team. They are to aid the Webmaster when needed. This media team must produce a hall year book at the end of the academic year.

[bookmark: _Toc253092470](j) Communications Secretary:

i. The Communication Sec is responsible for ensuring the hall students are informed of Hall events. They must also ensure that feedback from hall residents is effectively delivered to the committee.
ii. The Communication Sec is responsible for compiling a weekly newsletter which will be emailed to the hall every Sunday night during term time. The newsletter should contain details of Rag, Social, IMS and Action events that are occurring in the coming weeks.
iii. The Communication Sec is primarily responsible for the blackboards around the hall and making sure they are regularly updated. This responsibility can be shared with the rest of the current committee members at the digression of the Magazine Editor.
iv. The Communication Sec is responsible for the printing and distribution of all official posters.
v. The Communication Sec must arrange the production and printing of all ballot papers 3 days in advance of the polling day.

[bookmark: _Toc253092471] (k) Webmaster:

i. Responsible for the creation and/or maintenance of the Hall’s Website. The Website should adhere to the guidelines set out in Regulation XIX.
ii. The Website should be up to date and promote Hall events and when appropriate provide suitable information for Prospective Students.
iii. The Webmaster is part of the media team. They are there to aid the Magazine Editor and Communications Secretary when needed. This media team must produce a hall year book at the end of the academic year.
iv. The Webmaster must make sure that the Bill Mo part of the union website is kept up-to-date and liaise with the union when help is needed.
[bookmark: _Toc253092472] (l) Merchandising Rep:

i. The Merchandising Rep is responsible for the designing and ordering of all Hall Merchandising including Freshers T-Shirts and Committee Stash.
ii. The Merchandising Rep has to make sure all merchandise is creative and of a high quality.
iii. The Merchandising Rep is responsible for making sure all merchandise ordered is received promptly.

[bookmark: _Toc253092473](m) Action Rep:

i. The Action Rep must promote and coordinate Action events within Hall, publicising the availability of events as much as possible. They must also attend Action meetings and seek to raise Bill Mo’s profile on campus.
ii. The Action Rep must organise at least three A-Team for the hall per term, as long as the Union’s Action committee has enough A-Teams. If this is not possible, the Action Rep must be seen to organise their own A team(s).
[bookmark: _Toc253092474]
(n) Chairperson of HGMs

i. The Chairperson of HGMs shall preside over Hall General Meetings. He/she is also responsible for making sure the constitution is upheld by the Committee. 
ii. The Chairperson of HGMs is expected to work closely with the Hall Chairperson when running elections for the hall and is expected to utilise the committee to carry out tasks in relation to the elections. The final decision in any issues arising from the election process is the sole responsibility of the Chairperson of HGMs.
iii. It is not compulsory for the Chairperson of HGMs to attend weekly committee meetings but they are expected to take an active interest in hall life. They have no voting rights.
iv. On the premature resignation of the Chairperson of HGMs the Committee may co-opt a student onto the Committee, who shall hold the position until it is filled or the role comes to the end of the term of office. 
[bookmark: _Toc253092475]7) Status of Positions

a) All members of the Committee have full voting and speaking rights at a Committee meeting, except that the Hall Chairperson shall not vote unless there is an even split of the vote at a meeting, in which case he/she shall have the casting vote.
b) The Committee shall include four election officers who are responsible alongside the Chair of HGMs for ensuring all Committee Hustings are conducted democratically and that the integrity of voting is maintained. 
c) The Senior Treasurer is only expected to attend Committee meetings at the request of the Chairperson of the meeting. He/she does not have voting rights and may only speak at the discretion of the Committee. The Senior Treasurer is always available to the Student Treasurer for advice.
d) All student members of the Hall have voting and speaking rights at a HGM. The Warden and Subwardens may speak at a HGM and may attend Hall Committee meetings by invitation from the Hall Chairperson. However, their voting rights are at the discretion of the committee. 
[bookmark: _Toc253092476]8) Elections and Terms of Office

(a) Elections shall be held by secret ballot. Each student member of the Hall has one vote for each position. Only students resident in the Hall and affiliated members who have paid their hall subscription or affiliation fee at the time of the election shall be allowed to vote. The Committee Officers may not vote.
(b) Affiliated members must have affiliated the Friday before a hustings to be allowed to vote to stop out of hall students to affiliate and vote straight away.
(c) Nominations for Hall Committee positions in the forthcoming election shall be displayed prominently within hall for at least one date fixed for the election. One proposer and one seconder is required for each candidate (none of whom shall be a present Committee member). No student may propose or second more than one candidate in total. Nomination forms must be submitted at a time and place designated by the committee and this must be at least one week before the date set for the election
(d) Hustings shall be held the night immediately preceding the election at a time and a place decided by the Hall Committee, and shall take the form as decided by the Committee and Chair of HGMs.
(e) Before the campaign period starts each nominee must send an outline of their campaign ideas, including posters, to either the Chair of HGM’s or Hall Chair for agreement on its content. To ensure that no offensive material is published, if they are to add a new poster or idea it must go through the above process.
(f) Any Committee member may stand for his/her post again or for any other post in any future elections.
(g) The polling will take place on the day after the hustings with the results to be announced no more than 48 hours later.
(h) Polling rules:
i. At polling, the Committee Officers should ensure no Candidates campaign in this area compromising the integrity of the vote
ii. Each student shall be given one form to be filled in to act as his/her vote for each candidate. These forms shall only be distributed upon production of evidence that the student has signed against his/her name on a register of Hall members, although a spoilt form may be returned to a controlling officer and a new form issued upon request.
iii. All forms shall be placed within a sealed ballot box which shall be placed prominently in the polling area. This box is not to be opened until all persons concerned with the counting of the votes are present.
iv. Counting of votes is to be carried out by a minimum of 3 Committee officers. Should this be impossible, a Subwarden or Warden may be requested to count.
v. Only a candidates’ proposer or seconder may attend the counting, not the candidate.
(i) A poster shall be displayed in the area in which polling is taking place declaring that the election is secret and any violation of the rules may disqualify the vote, and it shall also declare that this is the official poll for the positions in question.
(j) Voting shall take place by alternative transferable vote for the election of all members of committee.
(k) Elections should be completed by week 7 of semester 1 and week 3 of semester 2 where possible.
(l) The term of office of all posts shall be two academic semesters and the vacating of all posts will be automatic at the expiration of such a period of time. In the case of those elected to fill a casual vacancy his/her term of office shall be until the original term would have finished.
(m) ‘No Candidate’:
i. On each form of election there will be a ‘No Candidate’ box and this shall be treated as if it were another candidate in the count.
ii. In the event of ‘No Candidate’, for any other position, receiving 50% +1 of the total valid vote in any election, the position shall be declared unfulfilled and there shall be a new election for that post to be held within three academic weeks.
(n) Membership of the Committee will continue until one of the following conditions apply:
i. Completion of the normal period of office in the post.
ii. Withdrawal from the University for any reason
iii. Withdrawal from Hall to undertake industrial training or other placement.
iv. Resignation
v. A vote of no confidence passed in a committee meeting by a simple majority
vi. A vote of no confidence passed by a simple majority at a HGM
vii. Absence from three Committee meetings without adequate explanation.
(o) Spending part of the term of office in private accommodation provided that the duties associated with the post can still be carried out effectively will not disqualify a Committee member.
(p) Any post that becomes vacant under conditions specified in (8) (m) shall be filled by by-election.
(q) During the period of the vacancy, the Committee may co-opt a student member of the Hall onto the Committee, who shall hold the position until it is filled, unless the vacancy caused is the Hall Chairperson, in which case the Vice-Chairperson shall fill the role until a by-election can be held. If vacancies occur during vacations and it is impractical to consult other Committee members, the Hall Chairperson may act on consultation with the Committee, to make temporary arrangements to fill a vacancy. Under these circumstances, the Committee must act to fill the vacancy by by-election as soon as circumstances permit.
(r) Members of the Hall who are co-opted by the Committee to fill a casual vacancy, as outlined in (8) (o), are eligible to be candidates in the by-election called to fill the post.
(s) Only student members of the Hall, and those affiliated to the Hall shall be eligible to stand for election to any post.
(t) No person may hold more than one post on the Committee, nor stand for more than one at any election.
(u) Regulations as to the secrecy and fairness of the ballot:
i. No Canvassing, intimidation, distribution or display of publicity is permitted within sight of the ballot box. The committee officers shall ensure that any publicity material within sight of the ballot box is removed and destroyed immediately prior to the commencement of voting.
ii. Members of the Hall must not attempt to ascertain how any person participating in the election has voted. Nor may they wilfully deface, remove or obscure election publicity.
iii. Allegations or breaches of these conditions shall be investigated by the Committee Officers who shall report the circumstances to the Chair of HGMs who shall, if necessary, arrange for the Committee to take action under section 5 (g) of this Constitution.
(v) Once a new Committee has been elected the past Committee will remain in office for an additional two weeks to ensure that each member of the new Committee understands their particular role and position. After this hand over period the old Committee will then step down. The old Committee will not have any voting rights during this hand over period.
(w)  The Elections Officers must produce a ‘creative collection device’, in which the ballot papers will be collected
[bookmark: _Toc253092477]9) Hall Finances

(a) [bookmark: _Toc229337426][bookmark: _Toc253092478]The Student Treasurer shall keep records of the Hall finances as follows:
i. [bookmark: _Toc229337427][bookmark: _Toc253092479]All transactions shall be passed over to the William Morris Hall Account and shall be recorded in the William Morris Hall Account book.
ii. [bookmark: _Toc229337428][bookmark: _Toc253092480]Any funds not required for current expenditure shall be placed in an interest account so as to derive maximum benefit for the hall.
iii. [bookmark: _Toc229337429][bookmark: _Toc253092481]All Cash inflows and outflows shall be recorded into a separate cash book, known as the ‘William Morris Cash Account Book’, in the same format as the William Morris Hall Account Book.
iv. [bookmark: _Toc229337430][bookmark: _Toc253092482]Petty cash should not fall below £50 and not exceed £250. Should it exceed said amount, the cash should be paid into the William Morris Hall Account within one working week.
(b) [bookmark: _Toc229337431][bookmark: _Toc253092483]Subscriptions:
i. [bookmark: _Toc229337432][bookmark: _Toc253092484]All student members resident in the Hall shall pay an annual subscription, the amount of which must be settled at a HGM.
ii. [bookmark: _Toc229337433][bookmark: _Toc253092485]Any member of hall who leaves the Hall early for any reason shall be entitled to a rebate, on application to the Student Treasurer, at the following rate:
a) [bookmark: _Toc229337434][bookmark: _Toc253092486]Withdrawal during week 1 of the Autumn term: 75%
b) [bookmark: _Toc229337435][bookmark: _Toc253092487]Withdrawal after week 1 but during the Autumn term: 50%
c) [bookmark: _Toc229337436][bookmark: _Toc253092488]Withdrawal after end the Autumn term but before start of Semester 2: 25%
d) [bookmark: _Toc229337437][bookmark: _Toc253092489]Withdrawal after the start of semester 2: nil.
iii. [bookmark: _Toc229337438][bookmark: _Toc253092490]Any member of Hall who has not paid his/her subscription within 21 days of arrival in Hall accommodation shall not be entitled to use any Hall facilities (provided by the Hall), attend any Hall functions or participate in any Hall activity, including elections, until the subscription is paid in full. As this also represents a breach of contract with the University, all cases must be notified to the Warden.
(c) [bookmark: _Toc229337439][bookmark: _Toc253092491]Expenditure:
i. [bookmark: _Toc229337440][bookmark: _Toc253092492]The Student Treasurer shall ensure cheques in excess of the amount agreed shall be countersigned additionally by the Senior Treasurer. Before signing the Senior Treasurer shall satisfy himself/herself that the conditions of this paragraph have been met.
ii. [bookmark: _Toc229337441][bookmark: _Toc253092493]Any cheque issued on a Hall Account must bear the signature of the Student Treasurer and should be countersigned by either the Hall Chairperson or Senior Treasurer or Vice-Chairperson if other signatories are not present.
iii. [bookmark: _Toc229337442][bookmark: _Toc253092494]Condition (9)(c)(ii) will be made part of the terms of any account held by the Hall with any institution or other financial body.
iv. [bookmark: _Toc229337443][bookmark: _Toc253092495]The word ‘cheque’ shall be taken to mean any cheque, draft or other authorisation used to transfer money.
v. [bookmark: _Toc229337444][bookmark: _Toc253092496]Hall funds shall not be used, unless passed by the membership of the Hall at a HGM, for any events organised that exclude affiliated members of the Hall for any reason (e.g. Committee meals, Finalist only Balls, sports tours and private parties).
vi. [bookmark: _Toc229337445][bookmark: _Toc253092497]The Hall Chairperson and Student Treasurer shall issue instructions to all new Committee members about petty cash spending limits. All claims for re-imbursement must meet these conditions and must be fully supported by receipts. Claims which do not meet these conditions must be referred to the Senior Treasurer for approval.
vii. [bookmark: _Toc229337446][bookmark: _Toc253092498]At the beginning of each semester, the Committee must prepare and publish a budget for expenditure from Hall subscriptions. The budget may contain a reserve of up to 30% for contingencies, and must make adequate provision for reserves for the new Committee appointed in semester 2 to function.
viii. [bookmark: _Toc229337447][bookmark: _Toc253092499]Committee members must signify in writing on their appointment that they have understood and will abide by the provisions of the financial arrangements in the Constitution. Members of the Committee who breach these conditions must be referred to a HGM under the provisions of section (8) (j) (v) and may be held personally responsible for any losses to Hall funds which are incurred.
[bookmark: _Toc253092500]10) Hall General Meetings (HGM)

a) The Hall Chairperson, in conjunction with the chair of HGMs, shall call at least one HGM per term, of which one in the academic year will be the AGM. These meetings will be chaired by the Chairperson of HGMs. The Chairperson of HGMs shall stand down for discussion of any item in which he/she has a personal interest in the outcome of the discussion.
b) An HGM can be called in three other ways:
i. By decision of the Hall Committee or Chairperson of HGMs, constituted as in (4) with reference to (5)(c).
ii. In writing by 25 members of the Hall, together with the formal motions that those members wish to be discussed. In this case the meeting shall take place at a time and place to be decided by the Committee, but on a date not more than two academic weeks after the representation.
iii. At the request of any member of the Warden Team to discuss breaches of the Hall Constitution 
c) Notice of the HGM shall be given by means of the Hall notice board and any other method as seen fit by the Committee, at least one week prior to the meeting, except in the case of a meeting called within one week of the start of a new term, in which case notice must be given by the second day of the term.
d) Formal motions (or in the case of (10)(b)(iii), a statement of issue) must be presented to the Hall Chairperson or Chair of HGMs, in writing at least three days before the date that the meeting is scheduled to take place. Notice of all such motions must be published on the hall notice board at the same time as notice of the meeting is given, or as soon as is possible if a late motion is presented, and in any case not less than one day before the date set for the meeting.
e) The agenda for the meeting shall be as follows:
i. Apologies for absence
ii. Approval of the minutes of the previous HGM, which must be signed by two members of the Hall who are not Committee members.
iii. Any motion(s) needing a change in this Constitution, or issues related to unconstitutional activities
iv. Any other formal motions
v. Any emergency motions
vi. Any other business
f) At a HGM the quorum shall consist of not less than 80 student members of the hall. If the meeting is not quorate and quorum is challenged, the meeting shall be adjourned for one week. The Chairperson of HGMs shall ensure the time and location of the adjourned meeting are clearly publicised at least five days in advance. The re-convened meeting will be automatically quorate, except for the purposes of agreeing changes to the Constitution. The business of the reconvened meeting shall not contain any new items for discussion.
g) All motions giving rise to a change in this Constitution shall be presented as a formal motion at least one week prior to the meeting.
h) No formal or emergency motions shall be put to a meeting if a similar motion has been rejected by the previous meeting.
i) Procedure at a HGM:
i. One person (normally the proposer) shall stand to give a speech on his/her motion. At the discretion of the Chair, other comments or statements may be given by any student member present. Non student members of the Hall may participate at the invitation of the Chair.
ii. When all points of view have been adequately expressed, the chair may seek approval of the HGM either by seeking a general show of hands, or if in his/her opinion the voting is close, by appointment of at least two tellers to count votes.
iii. If a formal vote is required, a motion will be passed or rejected by a simple majority, (except in case of motions requiring a change in this Constitution, in which case a 2/3 majority is required).
[bookmark: _Toc253092501]11) Changes to the Constitution

No change in this Constitution shall be deemed effective unless the procedure as given in section (10) regarding constitutional changes, or in section (12) are followed
[bookmark: _Toc253092502]12) Referenda

a) There shall be provision that upon presentation of a petition to the Hall Chairperson, Chair of HGMs, or by agreement of the Committee, a referendum shall be held. The petition must have been signed by at least 25 student members of the Hall and must contain the wording to the question that is to be put. The Hall Chairperson shall call a HGM within two weeks of the decision to hold a referendum, at which the matter may be discussed, under other matters, and a secret ballot shall be held the following day, polling to take place for the same periods and in the same place as decided in the election guidelines (see section (8))
b) Any motion thus passed by a simple majority shall be deemed to become Hall Policy unless a change in the Constitution is required, in which case a 2/3 majority is required for a change to become effective.
[bookmark: _Toc253092503]13) The Senior Treasurer

a) The Senior Treasurer shall be a member of Hall as designated in section (2)(a)(i) and shall be appointed by the committee.
b) The Senior Treasurer shall be available to assist the Hall Committee who can expect him/her to consult any parties concerned in matters affecting Hall Finances
c) The Senior Treasurer shall be invited to attend any committee meetings and/or HGMs when his/her advice on financial matters is desirable.
d) The Senior Treasurer shall draw the attention of the Chairperson of HGMs to any apparent breaches of the constitution concerning financial matters. It is the responsibility of the Chairperson of HGMs to investigate and, if necessary to take any remedial action. Breaches of the Constitution which are not corrected shall be brought to the attention of the Hall Chairperson and the Warden, for action under section (10)(b)(iii).
e) The Senior Treasurer shall be responsible for the auditing of the Hall accounts at the end of Semester 2 and also at the time of handover to the new committee, or at such times as directed by the committee or a HGM.
[bookmark: _Toc253092504]14) Disputes over the Constitution

Any dispute over the interpretation of the Constitution shall be referred to an HGM in which any amendments can be made formally.
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